Church on the Bluff Wedding Policy
2211 McGwier Drive

Birmingham, Alabama 35226

205.822.3240


It is the mission of the Facility Usage Committee to set guidelines not to prohibit the use of our building and resources, but rather to allow them to be used in a manner conducive to both good stewardship and outreach. 

Capacity:  Sanctuary, approximately 300; Fellowship Hall Capacity: 125
Cost for use of building:
 □Members: No Cost    □Non-Members: $300.

· Fee must be paid at least one week in advance of ceremony.
Members and non-members must pay for janitorial services: □Sanctuary: $100     □Sanctuary and Fellowship Hall: $150

· Fee must be paid to custodian at least one week in advance of ceremony.

Stipulations:

· The bride or groom must meet with the pastor of Church on the Bluff prior to scheduling facility usage.

· Saturday weddings cannot be scheduled for later than 4:00 pm.

· If use of the sound system is desired, arrangements must be made in advance. The sound system can only be controlled by a member of the Sound System Team of Church on the Bluff.

· Proper arrangements must be made for opening and closing the building.

· Smoking is not allowed in the building.

· No alcoholic beverages are permitted on the premises.

· No fireworks are permitted on the premises in accordance with Hoover City ordinances.

· If candles are used, they must be dripless.

· No rice or confetti is to be used inside or outside the building.
· No office space or copy machines are to be used.
· No long distance calls are to be made from church phones.

· Any furniture which is moved must be placed back in its original position.

· Caterers are responsible for cleaning of the kitchen and Fellowship Hall when used.
· All decorations, supplies, etc, not owned by the church must be removed from the building immediately following the ceremony/reception.

· All trash must be removed from the premises following the ceremony/reception.
· The bride and groom assume full responsibility for any damage to the building on the dates reserved.
	Please Print

	Bride:
	Groom:

	Address:
	Telephone:

	Areas/Dates/Times Requested
	Rehearsal:

	Ceremony:
	Reception:


I agree to the policy stated above.

_____________________________________________________________

_________________________

Bride/Groom









Date

_____________________________________________________________

_________________________

Pastor, Church on the Bluff






Date

Appropriate fees have been paid.
______________________________________________________________

_________________________
Church Secretary








Date

Original:  Church Office

cc: Bride/Groom

Facility Usage Committee, 2007

Church Approved 2007

